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1. PURPOSE 

This Standard Operating Procedure (SOP) describes supplier’s labelling and tagging procedure for 
special shipment samples and its container to Regal Rexnord to ensure sample part information, 
container information, and its intended use and review are clearly identified.  

 
2. SCOPE 

This procedure applies to all non-serial (non-normal) production special shipment samples and 
components that are shipped to Regal Rexnord plants and other Regal Rexnord sites for production 
feasibility evaluation or engineering evaluation. 
 
Applies to direct material only and does not apply to MRO / indirect material, equipment, and tool and 
gages. 
 
Applies to all Regal Rexnord plants and all global regions. 
 
This requirement DOES NOT affect normal production order labelling, tagging, or any other 
documentation processes.    
 

 
3. ASSOCIATED DOCUMENTS 

3.1. Tag Template (excel file) 
 

 
 

  
4. TAGGING PROCEDURES 

4.1.  Container Tagging 
4.2.  Sample Tagging 
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5. REVISION HISTORY 

 
Date Author Version Change Reference 

07/01/2016 James Lee Initial Initial 

08/17/2016 James Lee Rev 1 Updated SCOPE 

05/07/18 James Lee Rev 2 Updated tagging supply 

11/30/2022 Doug Edyvean Rev3  Updated to 
RegalRexnord, SOP no 
defined  

 


